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Learning page discussion items 

Create an outline to teach the details of life skills  

ChatGPT 

Title: Life Skills: Building Competence for Success and Well-being 

I. Introduction  
A. Definition of Life Skills  
B. Importance of Life Skills for Personal and Professional Development  
C. Learning Objectives - Outline the specific skills and outcomes to be 
covered in the session. 

II. Communication Skills A. Verbal Communication 1. Active Listening 2. 
Assertiveness 3. Effective Public Speaking B. Non-Verbal Communication 
1. Body Language 2. Eye Contact 3. Facial Expressions C. Written 
Communication 1. Email Etiquette 2. Professional Writing Skills 

III. Emotional Intelligence A. Understanding Emotions 1. Emotional 
Awareness 2. Identifying Emotions in Others B. Managing Emotions 1. 
Stress Management Techniques 2. Emotional Regulation C. Empathy and 
Compassion 1. Developing Empathy 2. Building Positive Relationships 

IV. Decision-Making and Problem-Solving A. Identifying Problems and 
Goals B. Decision-Making Process 1. Gathering Information 2. Analyzing 
Options 3. Considering Consequences C. Problem-Solving Strategies 1. 
Brainstorming 2. Critical Thinking 

V. Time Management A. Setting Priorities B. Creating a Time 
Management Plan 1. Goal Setting and Breaking Tasks 2. Time Blocking 
and Pomodoro Technique C. Overcoming Procrastination 

VI. Goal Setting and Planning A. Setting SMART Goals B. Long-term vs. 
Short-term Goals C. Creating Action Plans and Tracking Progress 

VII. Interpersonal Skills and Teamwork A. Conflict Resolution 1. 
Negotiation Skills 2. Mediation Techniques B. Collaboration and 
Cooperation C. Dealing with Difficult People 
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VIII. Financial Literacy A. Budgeting and Money Management B. Saving 
and Investing C. Understanding Credit and Debt 

IX. Stress Management and Self-Care A. Identifying Sources of Stress B. 
Coping Strategies 1. Mindfulness and Relaxation Techniques 2. Physical 
Exercise and Nutrition C. Importance of Self-Care for Well-being 

X. Digital Literacy and Online Safety A. Online Communication Etiquette 
B. Privacy and Security Measures C. Media Literacy and Critical Evaluation 
of Information 

XI. Career Development and Networking A. Resume Writing and 
Interview Skills B. Building a Professional Network C. Continuous Learning 
and Skill Development 

XII. Conclusion A. Summary - Recap the main life skills covered in the 
session. B. Importance - Reinforce the significance of life skills in personal 
and professional growth. C. Encouragement - Motivate participants to apply 
these skills in their daily lives for a more fulfilling and successful future. 

XIII. Q&A and Discussion A. Open the floor to questions and facilitate 
discussions among participants. 

XIV. Optional Activity (if time permits) A. Role-Playing Exercises - Engage 
participants in simulated scenarios to practice communication, decision-
making, and conflict resolution skills. 

XV. Closing Remarks A. Thank participants for their engagement and 
attendance. B. Emphasize the value of continuous improvement and 
lifelong learning in mastering life skills. C. Provide resources for further 
exploration and self-study on life skills topics. 
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